
 

 

 

Skills Explorer 
 
The ‘Skills Explorer’ tool in the ‘My career options’ section of My Word of Work lets you find out more 
about the jobs that might suit you based on your skills. 
 
Go to the ‘My career options’ section of the site and click on ‘Skills Explorer’. 

 
You can also access ‘Skills Explorer’ using the shortcut at the bottom of your Account overview page. 
 

 
Click on the ‘Use the Skills Explorer tool’ button on the introductory page to start. 

Click to use 
Skills Explorer 

 



 

 

 

If you’ve already used the tool you will see the options ‘Use the Skills Explorer again’ and ‘View your 
career suggestions’. 

Once you’ve started the tool you will be asked to pick up to 10 skills/attributes (in total), from the 12 
top level skill sections (Meta-skills). Pick the skills/attributes you feel you are strongest in, or that you 
would like to use in a possible future career. 
 
To see the skills/attributes in each section, click on the down-arrow on the right to expand and 
collapse each section: 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

 

You can see a description and examples of each skill/attribute in the section, and click ‘Add skill’ to 
select that skill or ‘Remove skill’ to deselect a skill. 

 
Each skill/attribute you select will appear under the section heading and will be added to the total 
at the bottom of the page. 

 

Add or remove skills 



 

 

 

You can clear your selection and start again, or review skills (after selecting between 5 and 10) using 
the buttons at the bottom right 

The “review skills” button will show a list of the skills/attributes selected, and you can either edit by 
‘Reselecting Skills’, or move on to ‘View Career Suggestions’: 
 



 

 

 

Clicking career suggestions will show job profiles and industries that match the skills/attributes 
selected: 
 

 
These results can then be expanded and refined by completing the other core tools, ‘About me’ and 
‘ Strengths’. 


