
 

 

 
Account 
 
Your My World of Work account is where you can find out more about yourself and what you’re good 
at, and explore suggestions for careers, industries, Modern Apprenticeships and more that might 
suit you.   
 
The more information you enter, the more personalised the suggestions will be.  Find out more about 
you, and what you’re naturally good at and enjoy.  Explore your options, and see how the skills you 
already have, or those you’re developing, could lead to that dream job.  
 



 

 

From the homepage you can click on “Settings” to review or amend your contact information, 
password and account security. 
 

 
To access your account, click on “Account” 
            

 
 
 

Click ‘Settings’ to 
access contact 

and security 
information 

Click ‘Account’ 
to access your 
account page 



 

 

On your account homepage you can access your career options, CVs, bookmarks and the vital tools 
you need, all in one place. 
 
You'll also find recommended pages that we've selected especially for you, based on who you are 
and what stage you’re at. 
 

 

Access most recent CVs, view all 
and Create new CV 

Career suggestions based 
on tool use and results 

Recommendations based 
on your use of the site 

Access everything you’ve 
bookmarked across the site 

Shortcuts to all the tools 
available across the site 



 

 

Tools 
 
At the bottom of your account page you can access a number of tools:   
 
About Me – a short quiz in which you select images in response to questions, and which identifies 
your personality type. 
 
Skills Explorer – using our Skills Explorer tool will give you an understanding of what skills are and 
what careers they might lead to. 
 
Strengths – a quiz to identify the things you’re naturally good at, and that you enjoy, helping to find 
careers that match you. 
 
Skills Experience - Create a log of example activities that showcase your skills.  These examples 
can help with your personal statement or when applying for a job and updating your CV. 
 
CV builder – Expert advice to help you write CVs, application forms and cover letters. Use our CV 
builder to create the perfect CV. 
 
Option Choices – school pupils can enter up to six options and see where those options could take 
them. 
 
Interviews - Find out how to stay calm, answer tricky questions and impress employers. 
 
Account Page Tabs 
 
On the left-hand side of your account page there are tabs to help you navigate to key aspects of 
your account and the site. 

 
  
 
 
 
 
Overview/account homepage 
 
 
Shortcut to the Skills Experience tool 
 
 
Shortcut to CV builder and any existing CVs 
 
 
Shortcut to your personal profile 
 
 
Shortcut to your user account settings 
 
 
Shortcut to all your bookmarks 
 
 
Shortcut to centre search to help you find your 
nearest SDS centre and book an appointment 
 



 

 

 
In addition to the standard account tabs, there are some accounts 
that have additional tabs specific to their user type. 
 
                        
                                  
                                                   
            
              

                                                    
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Secondary school pupils 
have tabs for their ‘To-do list’ 

and the ‘Marketplace’ 
 

Secondary school 
teachers have tabs for 
‘Teaching resources’ 

and ‘Marketplace’ 

Primary school teachers have tabs 
for ‘Manage classes’, ‘Teaching 

resources’ and ‘Marketplace’ 



 

 

Bookmarks 
 
In ‘Bookmarks’, articles, job profiles, vacancies, courses and topics around the site can be 
bookmarked by a user, and they will be listed here.  The most recent three saved will be shown on 
the account page, and the “view all bookmarks” link will show the full list, and allow them to be 
managed and deleted as required. 
 

 
 
Teaching resources 
 
Provides access to resources, including lesson inserts, for secondary and primary teachers, and 
other partners, including My World of Work school Ambassadors. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Drop-down to 
select sort order 

of saved 
 

Click icon to 
delete bookmark 



 

 

Marketplace 
 
Teachers can connect with businesses and broaden young people’s career options.  Our online tool 
makes it easy for you to make connections. Search, book and confirm places for your classes direct 
through Marketplace. 
 

 
 
Manage classes 
 
‘Manage classes’ lets primary teachers set-up and manage their classes and give their pupils access 
to their primary school My World of Work account. 
 

 


